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Conditions of purchase governing the supply of patent 
and utility model documents and the use of services 

 Address Telephone Fax 
Dienststelle München Central mailing address: Customer Care and Services: Central fax number: 
Dienststelle Jena 80297 München +49 89 2195-1000 +49 89 2195-2221 
Informations- und Dienstleistungszentrum Berlin    

Beneficiary: Bundeskasse/DPMA 
 IBAN: DE84 7000 0000 0070 0010 54, BIC (SWIFT-Code): MARKDEF1700 Internet:  

https://www.dpma.de Address of the bank: Bundesbankfiliale München, Leopoldstr. 234, 80807 München 
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Supply programme 

You can order at the German Patent and Trade Mark Office (DPMA): 

• patent documents (including utility model documents) 
• copies 

Prices 

Number Patent documents ‒ postal delivery 

(10) complete German documents (paper copy per document) 3.80 euros 

(11) complete EP and WO documents (per document) 4.00 euros 

(12) parts of DE, EP and WO documents (per page) 
not exceeding costs for complete document 0.50 euros 

(13) foreign documents (per page) 0.50 euros 

Patent documents ‒ transmittal by telefax 
(20 / 21) complete DE, EP and WO documents or parts thereof 

(minimum price is the price for the complete document pursuant nos. 10 and 11) 
as well as foreign documents 
in Europe/outside Europe (per page) 

0.50/1.00 euros 

(20) Patent documents – transmittal by e-mail 
Prices applicable correspond to prices for fax transmission within 
Europe. 

Copies 

(30 / 31) for the first 50 pages/for each additional page (per page) 0.50/0.15 euros 

(30 / 32) colour copies: for the first page/for each additional page (per page) 2.00/0.50 euros 

(50) flat charge for data carriers (per data carrier) 5.00 euros 

(90) Postal costs will be charged extra 

Order and delivery terms 

• Patent documents: 

- Please specify the complete publication number including the kind code (for example, 
DE12345678 A1) and the desired number of documents. If the kind code is missing or incom-
plete, you will receive the latest publication of the number indicated, issued by the indicated 
country/office. 

- You may limit your order to certain parts of documents (title pages, claims, drawings, descrip-
tion pages). If you do not limit the scope of delivery, you will receive and be charged for the 
complete documents. 

- Very large patent documents (more than 100 pages) are not available on paper for the price per 
document unit indicated in nos. (10) and (11). Copies of such documents may be supplied upon 
the following conditions: up to 100 pages the copy will be considered one document and the 
price for one document unit pursuant to nos. (10) and (11) will be charged; for the 101st and 
each further page an extra 0.50 euros will be charged per page. 
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• Copies related to file inspection procedures: 

- You may order copies of the IP file history within the scope of file inspection. For this purpose, 
please indicate the exact file number. Please note that these order requests must always be 
submitted in writing or by telefax. The amount of costs is indicated in no. 302 100 of the costs 
schedule of the Ordinance Concerning the Administrative Costs at the German Patent and Trade 
Mark Office (DPMA-Verwaltungskostenverordnung) (see also leaflet A 9510.1). Detailed  
information on file inspection is available on the DPMA website (www.dpma.de). 

- Please note that non-patent literature (NPL) that is part of the file may, as a rule, not be copied 
or made available otherwise due to copyright. 

• Decorative certificates: 

- The publication service will produce decorative certificates on request by owners of German 
patents. The certificates are attached to the respective patent specification by means of a 
ribbon and seal. The fee for the decorative patent certificate is 15 euros per certificate as 
indicated in no. 301 320 of the costs schedule of the Ordinance Concerning the Administrative 
Costs at the DPMA (see also leaflet A 9510.1). 

Order 

You may order in writing, by telephone, telefax or e-mail at one of the addresses mentioned below. 
Please always indicate your complete address and, if possible, your telephone number on which we can 
contact you in case of questions. 

Order address Scope of delivery Telephone/telefax/e-mail 

Deutsches Patent- und Markenamt 
Zentrale Vervielfältigung 
80297 München 

patent documents 
copies related to file  
inspection 

telephone: 

telefax: 

+49 89 2195-2357 

+49 89 2195-2007 

Deutsches Patent- und Markenamt 
Informations- und Dienstleistungszent-
rum Berlin 
Publikationsservice 
10958 Berlin 

patent documents 
decorative certificates 

telephone: 

telefax: 
e-mail: 

+49 30 25 992-410 

+49 30 25 992-499 
recherchesaal- 
berlin@dpma.de 

Payment of costs 

• You will receive the ordered documents by mail. An invoice will be enclosed. If the documents are 
delivered by any other means, you will receive a separate invoice by mail. Invoices are payable 
within one month without any discount. 

• A Kassenzeichen reference is indicated on the invoice. Please indicate this reference number when 
transferring money to the DPMA fee account. Please refer to the invoice for information on our 
bank details and terms of payment. 

• If you want to pay by SEPA core direct debit mandate, you will need to – in some cases, only once – 
submit an original "SEPA Core Direct Debit Mandate" form (A 9530.1) signed in writing. 

• If you have already done this or the DPMA has provided you with a mandate reference number (for 
existing direct debit mandates), it will be sufficient to specify the purpose of the direct debit man-
date by using form A 9532.1. Please refer to the "Information Concerning the Use of the SEPA Pay-
ment Schemes" leaflet (A 9534.1) for details on the procedure. 

• You can also pay in cash at the counters of the document receiving service in Berlin, Munich and 
Jena. 

https://www.dpma.de/english/services/forms/payments/index.html
https://www.dpma.de/english/services/file_inspection/index.html
https://www.dpma.de/english/services/forms/payments/index.html
https://www.dpma.de/english/services/forms/payments/index.html
https://www.dpma.de/docs/english/formulare/allg_eng/a9532_1.pdf
https://www.dpma.de/docs/english/formulare/allg_eng/a9534_1.pdf
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